
Study Tips & Techniques 

This workshop covers the importance of selecting main ideas from classroom lectures 

and textbook readings, note-taking effectively and efficiently, and staying organized.   

Below you will find some example topics to be discussed during the workshops and/or 

one-on-one appointments with Student Counseling Services when working on study tips 

and techniques. 

Topics Include:  

Your Memory  Cornell Note-Taking  Finding Main Ideas  

Putting Your Notes to Work 

Getting the Most Out Of: Classroom Lectures, Reading Your Textbooks & Taking 

Textbook Notes 

 

Executing the Cornell Note-Taking System 

1) Record: During the lecture, record in the main note-taking area as many meaningful 

facts and ideas as you can. 

2) Fill in Gaps: Overview of notes. 

3) Reduce: As soon as possible, summarize the facts and ideas concisely in the 

Cue/Question Column.  Put any questions or ideas in Cue Column. 

4) Recite: Cover the note-taking area only, using your notes in the Cue Column - speak 

out loud the facts and ideas of the lecture as fully as you can, not mechanically – but in 

your own words. Then verify. 

5) Reflect: Draw out opinions from your notes. 

6) Review: Quickly review your notes each week (10 minutes). 

 

 

 



 

 

 

Reading Your Textbook | SQ4R 

SQ4R will assure that you don't just "do it," when it comes to reading.  

Survey, Question, Read, Recite, Relate, Review 

S - Survey - Survey the material 

Q – Question - Decide what you want to accomplish (or learn) in reading the passage by 

using questioning strategies 

R – Read - Active readers read using critical thinking 

R – Recite - Constantly assessing progress; saying out loud what you have just read 

and/or learned 

R - Relate - Summarize and relate back to what you already know; connect the dots 

R - Review - Review and evaluate what has been achieved  

Attend one of our workshops to learn more tips and techniques to 

improve your study habits. 

Note-Taking Area: Record lecture 

as fully and as meaningfully as 

possible 

Cue Column: As you are taking 

notes, keep the cue column empty. 

Soon after the lecture, reduce your 

notes to concise jottings as clues 

for: Reciting, Reviewing and 

Reflecting. 

Summaries: Sum up each page of 

your notes in a sentence or two. 


